
MEMORANDUM FOR RECORD 

TO: , Ex Dir SSGS 

THRU: 

THRU: 

DATE: 

RE:  Emergency Purchase Requisition Justification 

This correspondence is submitted for justification of the following emergency purchase, as determined by 

the need to ensure that the university mission is not jeopardy and the time limitation involved.  

Emergency Identification: co_______: 


	Emergency Identification: 
	Nature of the Emergency:  reached Cougar and Valley transit for trip in August for all 3 marching band trips. The only company who had all 5 buses was Distance Brothers
	Potential Damage To the Mission of the University: 
	b: The Javelina Marching Band would have had to forfeit the trip to Wichita Falls without buses
	Why Emergency was not forecast: 
	c: 
	Why bids were not possible: 
	1: 
	2: 
	Detailed Specifications attach separate sheet if required: 
	BidsEstimated Cost: 
	Date: 
	Thru: 
	To: 
	Thru 2: 
	BidsEstimated Cost1: 


