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How to create a non-PO based invoice  
1. Go to the AP homepage.  
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11. Report Reference A  

¶ This a free text field  

¶ This information is not in FAMIS  

¶ This is searchable in AggieBuy  

¶ This is searchable in the Data Warehouse  

12. Report Reference B  

¶ This a free text field  

¶ This information is not in FAMIS  

¶ This is searchable in AggieBuy  

¶ This is searchable in the Data Warehouse  

13. Remit to  

a. It is CRITICAL that you select the correct remit to address  

b. If the address you need is not listed contact vendorhelp@tamu.edu to have the address 

added before you continue  

14. 


