
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

DocuSign Transcript Request 

Student User Guide 

Office of the Registrar 

Texas A&M University-Kingsville 



Office of the Registrar 
8/9/2021 

 

 

Signing Into DocuSign 

Enter your first and last name on the Your Name field. Be sure to use an email that you 

can easily access. DocuSign will send a validation code to the email provided. 
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Terms and Conditions 

DocuSign will ask you to read the Electronic Record and Signature Discloser. If you agree to the 

terms and conditions, check the box and click CONTINUE. (Note: If you do not agree, you will 

not be able to continue.) 

 
 
 
 
 
 
 
 
 
 
 

Personal Information 

Fill out the required fields and verify that the information is correct on the form. 

An electronic signature is required. Click on the yellow box above Student’s Signature. You will 

be given 3 options on how you prefer to sign. 
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Your Name 

OPTION 1-Select style. Click ADOPT AND SIGN. 

 

OPTION 2-Draw. Using your mouse, stylist, or finger draw your signature in the box provided. 
Click ADOPT AND SIGN. 

 

OPTION 3-Upload.Click ADOPT AND SIGN. 
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