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REQUEST FOR WITHDRAWAL -- CALLED TO ACTIVE MILITARY SERVICE

| hereby request that a military withdrawal from Texas A&M University-Kingsville be approved based on my being called to
active military duty as established in my military orders, which | have provided herewith to the Office of the Registrar.

BBBBUHTXHVW WKDW P\ FRXUVHV IRU WKH FXUUHQW VHPHVWHU EH SODFHG L
determined by the instructor, | may be assigned an appropriate final grade if the instructor determines that | have
satisfactorily completed a substantial amount of coursework and | have demonstrated sufficient mastery of the course
PDWHULDO , XQGHUVWDQG WKDW KDYLQJ FRXUVHYV SO Bié&tHe@Gourge relq@r&neRtS O H W
upon my return from active duty. | understand that under this option, no refund of tuition and required fees will be provided;
however, a prorated refund of charges for optional charges will be made.

| request that my courses for the current semester be dropped with no record. | understand that | will receive neither
grades nor credit for having taken these courses. | understand that a full refund of tuition and required fees and a prorated
refund of charges for optional services will be made.

1RWH ,Q PDNLQJ WKH FKRLFH DERYH WKH VWXGHQW ZLOO QRW EH SHUPLW
RWKHUV IRU QR UHFRUG™ GURS 7KH VLQJOH RSWLRQ FKRVHQ |IURPudsKi®r VH D
currently enrolled.

Name Student ID Semester

ALL SIGNATURE DATES

Signature Date MUST BE THE SAME DATE

Approval of Student Health & Wellness Date:
Approval of University Housing Date:

Approval of Financial Aid Date:

Receiving Fin Aid: Yes_ No____

Approval of Dean of Students Date:

Approval of Business Office Date:

Approval of Office of the Registrar Date:

J VWXGHOQW HOHFWHG WR UHFHLYH 3LQ FRPSOHWH™ VWDWXV IRU KL

Approval of Instructor (of each course) Date:
Approval of Instructor (of each course) Date:
Approval of Instructor (of each course) Date:
Approval of Instructor (of each course) Date:
Approval of Instructor (of each course) Date:
Approval of Instructor (of each course) Date:
Approval of Instructor (of each course) Date:

Approval of ' HDQ 'HDQYYV 5HSUHVHOQWDWLYH Date:

SEE REVERSE SIDE FOR ADDITIONAL IMPORTANT INFORMATION




Process to Withdraw for Texas A&M University-Kingsville

Students Called to Active Military Service
(Undergraduates or Graduates)

1. The student will initiate the process by contacting the Office of the Registrar and obtaining a withdrawal form and an
information sheet on his/her options.

If the student is still on campus following the call up notice, he/she will go to the Office of the Registrar to initiate the
process. If the orders require the student to leave campus hurriedly without having time to initiate the withdrawal process,
the student is to contact the Office of the Registrar by telephone (361-593-2811), fax a written request (361-593-2195) or
email (registrar@tamuk.edu) and execute the withdrawal process in that manner as soon as possible. The student is
expected to provide the Office of the Regqistrar with a copy of the written orders. In case the student does not have
written orders at the time of withdrawal, he/she shall be asked to fax (361-593-2195) a copy of those orders to the Office of
the Registrar as soon as possible.

2. After conferring with their academic dean and/or instructors as to the option most appropriate to their situation, the student
will be asked to select ONE of the following two options:

a. 5SHFRUG DQ 3, QFRP@SWHanmhke"eddbbtikldemester, in order to allow the student to complete the course
requirements upon return from active duty. (As determined by the instructor, the student may be assigned an
appropriate final grade if the instructor determines that the student has satisfactorily completed a substantial amount of
coursework and has demonstrated sufficient mastery of the course material.) Under this option, no refund of tuition and
required fees will be provided; however, a prorated refund of charges for optional services will be made (meal plans,
residence halls, etc.).

OR

b. Drop all courses for the semester with no record. A full refund of tuition and required fees and a prorated refund of
charges for optional services will be made (meal plans, residence halls, etc.). This second option eliminates any
obligation for the student to complete the course requirements upon return from active duty.

Note: In making the choice above, the student is not to be permittedto select VRPH FRXUVHV IRU 3LQFRPSOt
RWKHUV IRU QR UHFRUG" GURS 7KH FKRLFH RI HLWKHU 3LQFRPSOHWH" RU 3
student is currently enrolled.

3. The Office of the Registrar will provide the AcademicDeDQfV RIILFH ZLWK D FRS\ RI WKH IRUP LQGLF
DQG D FRS\ RI WKH VWXGHQWITV RUGHUYV

4. The Registrar will withdraw the student using the appropriate code (WM). The Registrar will ensure the following
GHSDUWPHQWY DUH DZDUH RI WKH 3ZLWKGUDZ" LI WKH VWXGHQW GLG QRW F
+HDOWK DQG :HOOQHVYV )LQDQFLDO $LG % XVLQHVV 2IILFH 8QLYHUVLW\ +RX
College.

5. Should the student wish to continue his/her education at A&M-Kingsville after the completion of active duty service and it is
within a year of his/her release date, the student will not have to apply for readmission. After the year, he/she may have to
apply for readmission but will not be charged an application fee if admitted at the same level.

JRU WKRVH VWXGHQWY UHTXHVWLQJ 3,QFRPSOHWHYV" WKH 8QLYHUVLW\ ZLOC
requirements through the end of the first long semester (Fall or Spring) in which they enroll following their return from active
GXW\ ,I D VWXGHQWTV eRteridedY W BEX WWWRBRKQWVPD\ ZLVK WR FKDQJH WKH FR
3ZLWKGUDZDO" 6LQFH WKLV LV YHU\ FDVH VS Hydakk Basit. thestudeor vidlilde Bequirdd@®L V W H
notify the Registrar in writing of the change in his/her option.

7. Questions regarding this process should be directed to the Office of the Registrar at 361-593-2811.

THIS FORM MUST BE SUBMITTED TO THE OFFICE OF THE REGISTRAR!
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